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Senior Principal 

Position Profile 
 

WHAT IS FLINT HILLS CHRISTIAN SCHOOL? 

Flint Hills Christian School (FHCS) is a private, independent, non-denominational, and discipleship-oriented Christian 

school located in Manhattan, KS (approximately two hours west of Kansas City, MO).  FHCS has an enrollment of 

approximately 180 students in grades Pre-Kindergarten through 12th grade.  FHCS is fully accredited through both ACSI 

and Cognia, boasts an average ACT score of 25 over the past 6 years, offers numerous athletics and extra-curricular 

activities, and currently operates with no debt.    

WHO ARE WE AT OUR CORE? 

We are a school and community of Christ followers united by and committed to our mission to be an extension of the 

Christian home in helping each child develop in mind, body, and spirit.  In this context, we are not a replacement for the 

home or the church.  Our ultimate goal is to equip and prepare well-educated, mature Christian men and women to best 

fulfill God’s calling in their lives.  We stand upon and are inspired by five core values which represent the heart and soul 

of FHCS.  First and foremost, we operate from a Biblical, Christ-centered foundation in all that we do.  We are 

rigorously academic – we place tremendous value on the quality of education we offer.  Accordingly, we are proud of 

and grateful for our exceptional faculty who serve as strong and faithful educators for our students every day.  We are 

fully committed to discipleship and Christ-centered mentorship as we realize learning through long-standing 

relationships with positive role models is critical to ongoing growth and maturity.  Finally, we are independent and non-

denominational, operating with complete institutional freedom as we strive to follow and honor the Lord alone.   

WHERE ARE WE GOING AS A SCHOOL? 

Numerous parents, teachers, administrators, Board members, students, and community supporters have faithfully and 

consistently gone before the Lord in prayer for several years seeking the Lord’s guidance for our school.  Over the past 

year, these FHCS prayer warriors have been inspired by the Lord to pursue a bold growth plan, called Vision 2030.  We 

believe the Lord has called us to prepare to serve 300 students by 2030 by pursuing advancements in several key areas 

including Staff Development, an enhanced Student Experience, Marketing, Facilities Improvement, and Long-term 

Investment.  Vision 2030 is big and bold. And, so is the Lord.  

We are completely trusting Him.  And, we fully expect this 

vision from the Lord to be fully realized.  Within Vision 2030, 

there is a tremendous amount of margin available for the 

Lord to work as well as to work through others to bring new 

and different priorities, strategies, and ideas to life.  The new 

Principal & AD will play a key role in guiding FHCS as we seek 

to continue to be faithful stewards of the Lord’s school by 

following and trusting the Lord in all aspects of the school – 

present and future. 



2 
 

JOB SUMMARY 

The Senior Principal plays a key role in contributing to successful 

outcomes in spiritual development, academic excellence, staff 

development and retention, extra-curricular achievement, and 

student enrollment growth. The Senior Principal also plays a key 

leadership role with the Board and staff by consistently engaging with 

the community, serving as a visible and vocal ambassador for the 

school, continuously enhancing and expanding a Biblically-centered 

culture of growth, and delivering on the five strategic priorities of 

Vision 2030. The Senior Principal reports to the President of the FHCS 

School Board and directly supervises a staff of three administrators, nine secondary teachers, the Assistant Principal-

Elementary, and indirectly another nine elementary teachers. 

 

PRIMARY RESPONSIBILITIES: 

Spiritual Leadership: 

• Builds and continuously cultivates a culture of Biblically based spiritual discipline and growth for students, 

teachers, and administrators 

• Demonstrates Biblically based spiritual leadership in daily actions and decisions 

• Ensures Biblical concepts are directly incorporated into curriculum and daily instruction 

• Acts in a Biblical manner with integrity and fairness 

• Holds students, teachers, coaches, and administrators accountable for acting in a Biblical manner with integrity 

and fairness 

• Transparently shares personal spiritual development in Christ with teachers, coaches, and administrators 

• Holds all teachers and coaches accountable for the spiritual development of each of their students  

Strategic Leadership: 

• Collaborates with the Board to develop and refine long-range vision, strategic plans, goals, and supporting 

tactics that enable FHCS to grow, operate effectively and meet financial obligations 

• Effectively communicates the vision, strategies, and goals of FHCS to teachers, administrators, coaches, parents, 

students, and community leaders and stakeholders 

• Identifies and supports strategies for school innovation and continuous improvement 

• Collaboratively leads teachers and administrators in demonstrating daily actions and executing tactics that 

enable strategic plans and goals to be fulfilled 

• Collaborates effectively with other school committees to carry out tactics and actions that align with and enable 

the achievement of strategic plans and goals 

• Partners with the Board in carrying out strategic plans and the priorities of Vision 2030 
 

Instructional & Extra-Curricular Leadership: 

• Maintains high visibility throughout the school and especially among Secondary students and teachers 

• Maintains and role models a positive attitude and approachable demeanor 

• Communicates thoroughly and effectively with teachers, administrators, and coaches 

• Collaborates with Secondary teachers to develop rigorous academic goals and plans, and 
ensures the implementation of essential curriculum and assessment 

• Empowers teachers and administrators to lead educational approaches and make 
decisions individually and collectively 

• Consistently engages with administrators and Secondary teachers, and solicits and listens 

to the feedback, concerns, and suggestions 



3 
 

• Regularly observes Secondary staff and delivers 

teacher evaluations that include positive 

reinforcement of effective approaches and 

constructive suggestions for improvement 

• Collaborates with each direct report (teachers and 

administrators) to identify a development goal each 

semester and actively support each person in 

achieving their development goal 

• Instills a culture of extra-curricular excellence and 

high achievement among staff and students 

• Participates on and consults with the Athletic Advisory Committee to oversee athletics policies and key decisions 

• Collaborates with teachers, administrators, and volunteers to grow the effectiveness of new and existing extra-

curricular programs in music, performing arts, spiritual development, and career planning & preparation 

Family & Community Leadership: 

• Proactively develops and grows relationships with parents and families within the school 

• Addresses parent concerns in a timely, proactive, and objective manner 

• Involves families and volunteers in educational approaches and extra-curricular activities 

• Demonstrates an awareness of and sensitivity to the diversity of our students and families 

• Builds and grows relationships with area churches and pastors and collaborates effectively with these partners 

to strengthen the overall kingdom for Christ across the Manhattan-area community 

• Consistently maintains an active presence in the community and confidently engages with community leaders 

and serves as a passionate, visible, and vocal ambassador and advocate for FHCS within the community 

School Management & Administration: 

• Partners with all administrators and teachers and takes the lead in creating an emotionally safe and inviting 

environment for students, staff, families, and guests 

• Partners with the Assistant Principal – Elementary and other staff members to oversee Elementary programming 

• Identifies and develops effective leaders and future leaders throughout the school 

• Maintains a physically safe and clean school 

• Partners with all staff to develop and maintain a master calendar and schedules 

• Leads the prospective family/student evaluation & selection process with staff participation  

• Demonstrates strong and effective organization and time management 

• Partners with the Business Manager and Board to manage all school finances and budget 

• Collaborates effectively with the FHCS School Board 

• Ensures school programs and procedures comply with state and ACSI guidelines 
 

PHYSICAL & WORK REQUIREMENTS: 

• Professional appearance appropriate for school and community events 

• Regular evening and weekend work depending on school activities and needs 

• It is not expected that the Senior Principal be at every home athletic event – work-life balance is important 

• Capacity to consistently meet the physical, mental, and emotional demands of the role 
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WHAT KIND OF PERSON ARE WE LOOKING FOR? 

We are looking for a person of great faith in Jesus Christ who can build 

upon our strong foundation and help lead FHCS in its next season of 

growth.  We are looking for a high-integrity and people-oriented leader, 

a diligent and resilient administrator, an enthusiastic and articulate communicator, a strong developer of people, a 

passionate educator of youth, and someone who deeply believes in Christian education.  If you have these qualities, you 

have great potential to succeed as the Senior Principal of Flint Hills Christian School.  

REQUIRED BACKGROUND, COMPETENCIES & EXPERTISE: 

• Proven and successful experience working in Education 

• Proven and successful administration, planning, organization, and implementation experience 

• Proven experience with Secondary athletics 

• Proven effectiveness helping an organization to achieve sustainable growth 

• Proven influence and leadership experience 

• Proven relationship building and oral communication skills and effectiveness 

• Proven “bridge builder” – skilled at bringing different groups together to commit to a common purpose or goal 

• High learning agility and adaptability 

• Demonstrated effectiveness providing feedback, delivering coaching, and developing employees, delegating, 

and holding others accountable for results 

• Demonstrated involvement in a Bible-based local church and commitment to continuing local church 

involvement once settled in the Manhattan area 

• Bachelor’s degree in a field of Education 

PREFERRED BACKGROUND, COMPETENCIES & EXPERTISE: 

• Advanced Degree in a field of Education and/or Educational Administration 

• Proven experience as Principal of a school or working in a private Christian school 

• Previous experience as an Athletics Director or similar athletics administration experiences   

• Previous experience as a Guidance Counselor  

• Proven community leadership experience 

WHY WORK FOR FLINT HILLS CHRISTIAN SCHOOL?  WHAT’S IN IT FOR YOU? 

• Higher Call. Opportunity to glorify the Lord by serving in a key position for a Christ-centered school that is 

growing in enrollment, staff, and facilities. 

• Health Insurance. Fully paid health insurance premiums for all covered dependents. 

• FHCS Tuition. Fully paid tuition for all children attending FHCS. 

• Paid Holiday Leave. All standard school holidays including Christmas and spring vacations. 

• Paid Vacation Days. Three (3) weeks paid vacation, one of which can be taken during the school year if 

scheduled with the Board. It is preferable that summer vacation be taken during June or July. 

• Sick Leave. Seventy (70) hours of sick leave per year. Should additional one (1) year contracts be offered in the 

ensuing year, unused sick leave may be allowed to accumulate up to two hundred ten (210) hours. These days 

may be used for extended illness only. 

• Personal Leave. Five (5) personal days each year granted upon request. Personal days may 

be used for conducting business for family needs including vacation. Personal leave cannot 

accumulate for future use. 
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THE MANHATTAN AREA  

Manhattan is a city of over 56,000 and the county seat of Riley County, population 

74,000. Portions of Manhattan are also in Pottawatomie County, population 23,000. 

Nestled in the rolling Flint Hills along I-70, the Manhattan-Junction City region has a 

population of over 134,000, the 4th largest urban area in the state.  

The Manhattan area offers an outstanding quality of life based on education, 

affordable homes, public transportation, and green space. Manhattan is home to 

Kansas State University, a Division I university with 24,000 students and member of 

the Big 12 conference. In addition to Kansas State University, Manhattan is also home 

to Manhattan Christian College, a private Christian college. Arts and culture include 

galleries, community festivals, restaurants, Flint Hills Discovery Center, KSU McCain 

Auditorium drawing nationally acclaimed performances, and IMAX theatre. Tuttle 

Creek Lake is only 5 miles north of Manhattan and offers 12,000 acres of water. 

Manhattan is also home to beautiful parks, golf courses, hiking and biking trails, the 

Sunset Zoo, Manhattan Parks & Recreation, Wildwood Outdoor Adventure Park and 

exciting Division I athletic events at Kansas State University. Residents also benefit 

from excellent health care facilities, and shopping options at national retailers and 

unique local boutique shops. The Manhattan business environment is diverse, with 

Kansas State University and Fort Riley as the top employers with several other major 

employers. Manufacturing, services, retail and tourism/hospitality are key industries 

and are supported by a myriad of small businesses. Air service from American Airlines 

provides multiple daily flights to and from Chicago and Dallas.    

The Manhattan area has been recognized by several national media outlets for its 
favorable business climate and quality of life. A sampling of these rankings includes:  

• #2 “Best Place to Live in America, 2018” (Livability.com)  

• “Top Ten Mid-Size City for Entrepreneurs, 2017” (Entrepreneur Magazine)  

• One of the “Ten Best College Towns in America, 2017” (American Institute for 
Economic Research)  

• Riley County - “#2 Mid-Sized Community in the U.S., 2017” (Fourth Economy 
Consulting)  

• Top Thirty “Best Small Place for Business and Careers” eight years running 
2010-2017 (Forbes)  

 
More information on the Manhattan area can be found on the following websites:  

• City of Manhattan government: www.cityofmhk.com  

• Riley County government: www.rileycountyks.gov  

• Pottawatomie County government: www.pottcounty.org  

• Kansas State University: www.k-state.edu  

• Fort Riley: www.riley.army.mil  
 


